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Client Management  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Administer Client information 

 Review Attendance Record 

 Administer Goals 

 Review Progress Chart 

 Administer Contacts and set 

rights 

 Maintain Run Away Action Plan 

 Review Event History 

 Maintain Service Plan 

 

Work Management  

 

 

 

 

 

 

 

 

 

 

 

 

 

 Update task Completion 

 Maintain Attendance 

 Post events & incident reports 

 Clock employee time 

 Approve Employee time 

 Assign and record Chore 

Completion 

 Add client progress notes 

 Record School work performance 
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Administration  

 

 

 

 

 

 

 

 

 

 

 

 

 Client Registration 

 Employee Records 

 Define tasks 

 Define Chores 

 Define Chore Groups 

 House Info Maintenance 

 Define Program Components 

 Define Levels, Goals, Points, 

outcomes, interventions, progress 

codes, etc 

 Define Privileges 

 Define Client Rights 

 Configure System 

 Set passwords 

 Define Contacts types, relationships 

and roles 

Reports  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Incidents 

 Progress reports 

 Weekly Time sheets 

 Weekly Attendance 

 Absent with reason 

 Service Plans 

 Contact report 

 Level Point History 

 Event Report History 

 Attendance Index 

 Chore Assignments 

 Run Away Intervention Plan 

 Cover Sheet 

 Interim Treatment Plan 

 Client Rights 

 


